[TOJIOXKEHUE
O MOPsI/IKE YHUYTOXKEHHUS NIEPCOHATBHBIX JJaHHBIX

1.001mMe nosioxeHus

I.1.Hacrosiiuee IlonoxeHne o mopsiike yHUUTOXKEHHMsSI NEPCOHABHBIX JAHHBIX B
MBYK «LIK/» (nanee no tekcry — [TosoxkeHue) ycraHaBIMBaeT NEPUOANYHOCTD U
CHOCOOBI  YHMYTOXKEHHs HOCHTENeH, COJAEpXKAalMX [epCOHAJIbHbIE JaHHbIE
CyOBEKTOB IEPCOHABHBIX JIAHHBIX.

1.2.Henbto Hacrosiwero Ilonoxenus spiusercss obecrieyeHue 3allMTHl MpaB U
cB00O/ pabOTHUKOB NPU 00pabOTKe WX MepcoHalbHbIX AaHHbIX B MBYK «LIK][»
(nanee — YupexxneHue).

1.3.0OcHOBHbIE MOHATHS UCTIOJB3YeMble B [TonoxkeHnu:

-CyOBEKT MEPCOHANBHBIX NaHHBIX — PabOTHUK W (MJH) MHOE JIMLO, K KOTOPOMY
OTHOCSATCS COOTBETCTBYIOLIUE NIEPCOHAILHBIE JaHHbIE;

-pabOTHUK — (U3MUECKOEe JIMLO, BCTYNHBIIEE B TPYAOBBbIE OTHOIICHHUS C
YupexaeHuem;
-NIepCOHAJIbHbIE JaHHble — HWH(OpMalLMs, coxpaHeHHas B o6om  dopmare,

OTHOCALIAsICSl K ONPEIC/IEHHOMY HJIM OINpe/esieMOMY Ha OCHOBAaHMM TaKOMH
HHOpMaLKK QU3MYECKOMY NHULY (CyOBEKTY MEpCOHANBHBIX AAHHBIX), KOTOpas
cama 1o cebe WM B COYETAaHWM C Jpyroi wuHbopmauuel, uMeroLleiics B
YupexJaeHnH, Mo3BoJISeT HACHTUGUIMPOBATH JIMYHOCTL CYOhEKTa NepcoHalbHbIX
JIAHHBIX;

-00paboTKa MepcoHaNbHbIX JaHHBIX — AEHCTBUsS (OMepaluu) ¢ MepcoHalbHBIMH
JaHHBIMM, BKJIIOYasi cOOp, CMCTEMATU3alMIO, HAKOIUIEHHE, XpaHEHHe, YTOUHEHHE
(oOHOBJIEHHE, H3MEHEHME), HCIIOJb30BaHHE, pPaclpOCTpaHeHHe (B TOM 4HCIe
nepenayy), oOesnMuuBaHue, OIOKMPOBAHME, YHMYTOKEHHE MEPCOHATLHbIX
JIaHHBIX;

-YHHUUYTOXEHHE MEepPCOHAIBbHBIX JAHHBIX — JEHCTBHUS, B pe3y/ibTare KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHThL  COJEPKAHHWE  MEepPCOHAJIbHBIX  JAaHHBIX B
HHQOPMALIMOHHOM CHCTEME MEePCOHAbHbIX J@HHBIX HJIM B Pe3yJibTaTe KOTOPbIX
YHHUYTOXKAIOTCS MaTepUasbHble HOCUTEJH MEePCOHAIbHBIX JaHHbBIX;



~-HOCHUTEJIM NEPCOHAJIbHBIX AaHHbIX — KaK 3JIEKTPOHHBIE (JIMCKEThI, KOMIAKT-IHCKH,
JIEHTBI, (JIenI-HAKOMUTENN U Ap.), TaK U HEdJIEKTPOHHbIE (OyMaskHbIE) HOCUTEIIH
NIepCOHAJIbHBIX JJAHHBIX.

1.4.Hacrosimee Ilonoxenue paspaboraHo Ha ocHoBe DenepanbHOrO 3aKOHA OT
27.07.2006 Nel49-d3 «O6 uHpopmauuu, HHOOPMALIMOHHBIX TEXHOJIOTHSAX W O
3amuTe MHpopmauun», DenepanbHoro 3akona ot 27.07.2006 Nel52-®d3 «O
NePCOHAJIBHBIX AAHHBIX» U IPYTHX HOPMATHUBHBIX aKTOB.

-

2.HpaBnna YHUYTOXCHHSA Hocmeneﬁ, COZACpXKalIHX MMEPCOHAJIbHBIC JJaHHBIC

2.1.YHUUTOXEHUE HOCHTENIeH, CoAepKallluX MepcoHajbHble AaHHbIe CYOBEKTOB
I€PCOHAJILHBIX JaHHbIX, JOJKHO COOTBETCTBOBATD CJICAYIOLLMUM IIpaBHIlaM:

-ObITh  KOH(QUIEHUMAIBHBIM,  MCKJIIOYas  BO3MOXHOCTb  [MOCJEAYIOLIErO
BOCCTAHOBJICHHUS;

-0(OPMIIATECSA FOPUJIMUECKH, B YaCTHOCTH, aKTOM O BBIJEJIEHHH JIOKYMEHTOB,
colepXKalllMX IepCOoHallbHble JlaHHble CYOBEKTOB TMEPCOHANBHBIX JIAHHBIX, K
YHUYTOXKEHHIO M aKTOM 00 YHHYTOXXEHHH HOCHUTEJIeH, CoaepKallux
[epcoHalbHbIE JaHHbIE CYOBEKTOB MEPCOHANIBHBIX AaHHBIX;

~JIOJIKHO MTPOBOJUTHCS KOMUCCHEHN MO YHUUTOXKEHUIO NePCOHAIBHBIX TaHHBIX;
-YHUYTOXKEHHE  JIOJUKHO — KacaTbhCsl TOJBKO TEX HOCHUTENeH, coaepxkallux
MepCOHalIbHbIE JAHHbIE CYOBEKTOB MEPCOHAJBHBIX JAHHBIX, KOTOPbIE MO/IeXKaT
YHHYTOXKEHHIO B CBSA3M C MCTEYEHUEM CpOKa XPaHEHHS, OT3bIBOM COIJIaCHsi Ha
00paboTKy NepCcOHAIbHBIX JIAaHHBIX, JIOCTHXKEHHUEM 1eJu 00paboTKH yKazaHHBIX
MEepCOHaIbHBIX JAaHHBIX JMOO yTpaTOW HEOOXOJMMOCTH B HX JAOCTHIKEHWUH, He
JI0IycKas  CJAYy4YalHOro MM  TPEIHAMEPEHHOIO0 YHUUYTOXKEHHUS aKTyajbHbIX
HOCHUTEJIEN.

3.Ilopsiok yHUUTOXKEHHUS HOCUTEJIEH, colepKalliUX NepCoHabHbBIE JaHHbIE

3.1.IlepconanbHple JaHHBIE CYOBEKTOB MEpPCOHATIBHBIX JAHHBIX XPAHSATCS He
J0JIb1LIE, YEM DTOrO TPEOYIOT LesH UX 00paboTKH, W MOJJIeKaT YHUUTOXKEHHUIO 10
MCTEYEHUHM CpOKa XpaHEHMsl, OT3blBa corylacus Ha 00paboTKy IepCOHaTbHBIX
JAHHBIX, JOCTHKEHUU Llelled 00paboTKK WJIM B cilydae yTparbl HEOOXOAMMOCTH B
UX JOCTHIKEHUHU.

3.2.Hocurenu, couepxalue nepcoHallbHble JlaHHble CYyOBEKTOB MEPCOHAJIbHbIX
JIAHHBIX, YHUUTOXKAKOTCS B ClELMalbHO OTBEJIEHHOM /Il ITHUX LieJIeld MoMelleHHH
KOMHUCCHEHN T10 YHUYTOXKEHHUIO MEePCOHAbHBIX AaHHbIX, YTBEPHACHHON MPHUKA30M
aupektopa Yupexaenus (nanee — Komuccus).



3.3.Hocurenu, cojepxauiye MepcoHAIbHbIC JTaHHbIC CyOBEKTOB MEPCOHATbHBIX
JlaHHBIX, YHHUTOXKatoTcs Komuccren B CPoK, He npesbliaomni 301He# ¢ 1atThl
MCTEYEeHUsl CpOKa XpaHEHHs, OT3blBa cCoOrjacus Ha 06paboTKy MnepcoHalbHBIX
laHHbBIX, AOCTHXKEHHMs Lean o0pabOTKW NEpCOHAIbHbBIX JAaHHbIX aubo yrparhbl
HEeOOXOAUMOCTH B UX JOCTHUIKEHHH.

3.4 . KoMuCCHsl TPOU3BOJUMT OTOOP GyMaXKHBIX HOCHTENeH NEPCOHANbHBIX NAHHbIX,
MOJUIeXKALLUX yHI/ILITO)KéHI/I}O, C yKa3aHUEeM OCHOBAHHWMU JUISl yHUYTOXKCHHS.

3.5.Ha Bce OTOOpaHHbIE K YHHUYTOKEHWIO NOKYMEHTbI COCTaB/IACTCA aKT O
BBIJICJIEHHM JIOKYMEHTOB, COJEPXallUX MepCOHaIbHBIC JaHHBIC CYyObEKTOB
MepcoHabHbIX JAaHHBIX, K YHHUTOKEHHUIO.

36.B akTax O BBIACIEHUM NOKYMEHTOB, COJEPXKALIMX MNEPCOHATLHBIC JIAHHBIC
CyOBEKTOB MEPCOHANBHBIX AAHHBIX, K YHUYTOXKCHHUIO W aKTaX 00 YHUYTOXEHHHU
HOCUTEJeH, coJepKallux [ePCOHANbHbBIE JIaHHbIC CyOBEKTOB  [1€PCOHAIBHBIX
JIAHHbIX, UCIIPABJIEHUs HE JIOMYCKaIOTC.

3.7.Komuccusi TPOBEPSET HajMdMe BCEX JOKYMEHTOB, BKJIOUCHHBIX B aKkT O
BLIIEJIEHUH HOCHTEJIEH, COJAEpXKallMX IEpCOHAIbHBIC  JAaHHBIC CyOBEKTOB
nepcoHaIbHBIX JaHHbBIX, K YHHUTOKCHHIO.

3.8110 OKOHYAHMH CBEPKM aKT O BbUICJCHUN JIOKYMEHTOB, COJCPMKallnX
fepcoHajibHble JaHHble CYOBEKTOB MEPCOHANBHBIX NaHHBIX, K YHUYTOXKEHHUIO
nonnuchiBaeTcss BceMu uneHamu Komuecnn Mo yTBEpXKAAeTCA  JMPEKTOPOM
YupexIeHUs.

3.9 .Hocurtenu, cojepxkaliyie MepcoHaIbHbIC JIaHHbIC CyOBEKTOB TE€PCOHABHBIX
JAHHBIX, OTOOpPAHHbIE /Ul YHUYTOKEHHUs W BKJIFOYCHHBIC B aKT, M0C/IE MPOBEPKH
ux Komuccueii mepeaatoTcs OTBETCTBEHHOMY 33 YHMHTOXCHHC JIOKYyMEHTOB B
MoMeleHre oT/ela KaJpoB.

3.10.YHUUTOKEHUE HOCHUTEJIeH, COAepKallkX MNepcoHaabHble AaHHBIC CyOBeKTOB
[epCOHANIbHBIX AaHHbIX, IPOU3BOAMTCSA 110C/IC YTBCPKACHHS aKta B [IPUCYTCTBHUH
Bcex wieHoB KoOMHMCCHHM, KOTOpble HECyT MEPCOHAJIbHYIO OTBETCTBEHHOCTH 3a
[PaBUILHOCTD U MOJHOTY YHHUTOKEHHUS EPEHHUCIICHHBIX B aKTe HOCHTEJIEH.
3.11.VHUYTOXKEHHWE  MEpPCOHANBHBIX  JaHHBIX,  €Cid  3TO  JIoMyCKacTcs
MaTepHabHbIM HOCHTEJIEM, MOXKET [POU3BOAUTLCA croco0oM, HUCKJIHOYaUINM
jaspHerylo  00paboTKy —9THX — TMEpPCOHANbHBIX — IaHHbBIX € COXpaHeHHeM
BO3MOJKHOCTH 0OPabOTKH MHBIX JaHHBIX, 3a(UKCHPOBAHHBIX Ha MATCpHalbHOM
nocutenu (yaaneHue, BbiMapbiBaHue).

3 12.YHuUuTOXKEHWe  HOCHTEJIeH,  cojepXkauldxX — MepcoHalbHbIX — JaHHbIC,
OCYLIECTBIISIETCS B CJICYIOLIEM MOPS/IKE:

-YHMUYTO)KEHHE MEePCOHANIbHBIX IaHHbIX, COACPKALLMXCH Ha OyMa)KHBIX HOCHUTEIISIX,
OCyIIeCTBIIsIETCSl TTyTEM M3MeJNbyeHUs Ha  MEIKME  HacTH, MCKJIIOYaloLIne
BO3MOXKHOCTb  TOCJIE/IYIOLLEr0 BOCCTAHOBJICHUA undopmauun. Msmenbyenune



OCYLIECTBIACTCS C  MCIOJIb30BAaHHEM LlUpejepa (YHHUTOXKHTENS J0KYMEHTOB),
YCTAHOBJICHHOTO B TIOMEIIEHWH OTHeNa KajapoB, JubO mnepenatoTest Ha
nepepaboTKy (yTHIM3ALMIO) OpraHM3alusM, coGHPaIOLIUM BTOPCHIPbE (MYHKThI
npyueMa MakyJaTypsl);

“YHHUYTOXEHUE IMCPCOHAJIBHBIX JAHHBIX, COAEPKALLIMXCS HAa MALIMHOYHUTAEMbIX
HOCHTEJIAX, OCYIUECTBISACTCA MyTEM HAHECEHHsS UM HEYCTPaHMMOro (hM3MUECKOro
MOBPEXKIEHUS, HCKIIOYAIOIEr0 BO3MOKHOCTh HX UCTIOJIb30BAHMs, a TaKkKe
BOCCTAHOBJICHHUS JIaHHBIX. BhillieykasaHHoe jgocruraeres imyTem j1edopMUpoBats
HapyLIEHUS! €AMHOHN LIeJIOCTHOCTH HOCUTES;

-MIOJUIeKALLME YHUUITOKEHHIO (aiiibl ¢ MepcoOHaNbHBIMH JAHHBIMH CyOBEKTOB
MICPCOHAJIBHBIX  I@HHBIX, PACIIOJOKEHHBIE Ha JKECTKOM [HCKe, yIalsroTCs
CPEACTBAMH OMNEPALHOHHON CHCTEMbI KOMITBIOTEPA € MOCAEAYIOINM «OUHIIEHHEM
KOP3UHBI».

-B Cllydae NOMmyCTUMOCTH [OBTOPHOrO MCIosib30BaHusi Hocuteas CD-RW, DVD-
RW npumensiercs nporpammHuoe ynanenue («3aTHpaHue») COIEP)KUMOr0 JINCKa
MmyTeM ero (opMaTUPOBaHUS C MOCHEAYIOLIEH 3aMUChIO HOBOM MHpOpMaIMK Ha
JTaHHBIA HOCHUTEJIb.

4.TTopsnok clrauu Makyaaryphl
4.1.JIo0KyMeHTBI MO MCTEYEHHH CPOKA XPAHEHHs, JIOCTHKEHUH Leleil o0paboTku
WIK B CiTy4ae yTpaThl HEOOXOAMMOCTH B UX JIOCTHIKEHHU MOIEKAT YHUUTOKECHUIO
yTeM cla4n  OpraHW3alusM, COOMpalOLIMM  BTOPChIpbe (MYHKTHI MpHeMa
MaKyJaTyphl).
4.2.BbisienieHHble IOKYMEHTHI [0 aKTy O BbLACJICHHH JOKYMEHTOB, coziepxarLnx
MEpCOHAILHBIC JIaHHBIC CYOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHHUTOKEHHIO
MepellaloTCs K YHUYTOXKEHUIO B YITAKOBAHHOM BUJIE.
4.3.J1oKyMeHTBI, MOJJIekKallHMe BBIBO3Y, HE JOJIKHbI COIEPKATE Oymary W KapToH,
HE NMPUTOJHbIe JUls rnepepaboTku, Gymary U KapToH, MOKPhIThbIE TOIUITHIEHOM W
APYTrMMH  MOJMMEPHBIMH  [JIEHKAMM, MaTepHall, BBIAENSIOWUNA SIOBUThIE U
TOKCHYHbIE BEllleCTRa.
4.4.JloKyMEHTBI, MOJUIEXKALIME BBIBO3Y, HE JOJIKHbI COEPIKATD:
-TPAINBE, BEPEBKY, LLUTIAraT U3 JyOsHbIX BOJIOKOH H MOJIMMEPOB;
-MCTAJJIMYECKHE W JICPEBSIHHBIC W3/EJIHsA, KyCOYKH CTEKJIa U KEPaMUKH, KaMeHb,
YroJib, CIIOAY, LeIodaH, Ue/aylou, NOJHMEpHbIe MaTepualbl B BUAE M3EHS
(TUICHOK, IpaHyJl), NEHOMJIACT, HCKYCCTBEHHYIO M HATYpallbHYO KOXY, KJIEEHKY,
6uTyMm, napaduH, OCTaTKK XUMUYECKMX W MUHEPAJIbHBIX BELLECTB U Kpacok;
-BJIQ)XHOCTh JIOKYMEHTOB, [MOMJIEKAUIMX BbIBO3Y, J0/KHA ObITh He Oosiee 10
MPOLEHTOB.



4.5.Cnaya odopmisieTcss MpUeMOo-CIaTOYHbIMM HAKJIAJAHBIMU, JAHHBIE KOTOPBIX
(nara cnaum, HOMep HaKJIaHOM, BeC CIaHHOM MaKyJIaTyphbl) yKa3blBalOTCS B aKTeE O
BBIACJICHUM JIOKYMEHTOB, COJEp)KallMX [epCOHAbHbIE JaHHble CYOBEKTOB
IIEPCOHAJILHBIX AaHHbIX, K YHUUTOXEHHIO.

4.6.1lorpyska ¥ BBIBO3 JIOKYMEHTOB OCYIIECTBJISIETCSl [OJ KOHTPOJIEM JIMILIA,
OTBETCTBEHHOI0 3a obecrieueHre COXPAaHHOCTH JIOKYMEHTOB CTPYKTYPHOIO
NoJpa3ieaeHusl. .

4.7.0To0paHHbIe K YHMYTOXKEHHIO JOKYMEHTbI Tiepe/l cllaueil Ha nepepaboTky B
Ka4eCcTBE MaKyJaTypbl JOJDKHbI B 00s3aTeIbHOM MOpSJAKE H3MeIb4aThCes 10
CTENEHHU, UCKJIFOYAIOLIEH BO3MOXKHOCTh NPOYTEHHUS TEKCTA.

S.HOpHIIOK O(bOpM.HeHHH JAOKYMEHTOB 00 YHHUYTOXEHUH IMEPCOHAJIBHBIX JTaHHBIX

5.1.06 yHWUYTOXKEHHMM HOCHUTEJeH, CcoAepKallMX [epPCOHAJIbHbIE JIaHHbIE,
Komuccus cocrapiasier M NOANMCHIBAET akT 00 YHUUYTOXKEHUM HOCHTENEH,
CoJepXKallluX I[IEPCOHAJIbHbIE JaHHble CYOBEKTOB MEepPCOHAIbHBIX JaHHBIX,
KOTOPbIH YTBEPKIAAETCS AMPEKTOPOM Y UpEKACHUS.

5.2.AKT 00 YHHYTOXKEHUH HOCHUTEJIEH, COJAEepKallMX [epCoHallbHbIe JAaHHble
CyOBEKTOB IMEePCOHANILHBIX JIAHHBIX COCTABJISCTCS 110 YCTAHOBIEHHON Gopme.,

B akre yka3biBaercs:

-JlaTa, MEeCTO U BPeMsl YHUUTOXKEHMUS;

-JI0JKHOCTH, (haMUJIMK, UHULMAJIBI YieHoB KoMuccunu;

-BUJl U KOJIMYECTBO YHHUUTOXKAEMbBIX HOCHUTEJIEH, COJIep)KalluX TMepcoHaNbHbIC
JlaHHble CYOBEKTOB MEPCOHAJBHBIX JAHHBIX;

-OCHOBaHUE Il YHUUTOXKEHUS;

~C10co0 YHUUTOXKEHHUS.

5.3.MaKT yHUYTOXKEHUS HOCHUTENICH, COJEepKallMX TMepcoHalbHble AaHHbIE
CyOBEKTOB MEPCOHANIbHBIX JAaHHbIX, PUKCHPYIOTCS B )KypHAJe yyeTa JIOKYMEHTOB,
Mepe/laHHbIX Ha YHWUYTOXEHHe. JlaHHBIH JIOKYMEHT SBJSIETCS JIOKYMEHTOM
KOH(QUIEHIIMAIBHOIO XapakTepa M BMECTE€ C aKTaMH XPaHHUTCS B IMOMEIIEHHH
oTJesia KaJpoB B Te4YeHHE OAHOro roaa. Ilo ucreyeHMM cpoka XpaHEHHUs aKkT O
BBIJICJICHUU JIOKYMEHTOB, COJEpXKallMX IepcoHallbHble JlaHHblE CYOBEKTOB
MepPCOHAJIbHBIX JAHHBIX, K YHHYTOXKEHHUIO WU aKT 00 YHUYTOXKEHUHW HOCHUTEJeH,
COJEpXKALLMUX [I€PCOHAJIbHBbIE JlaHHble CYOBEKTOB [ME€PCOHAJbHBIX JIAHHbIX,
nepenatorcs B apxuB MBYK «1IK/I» Ha xpanenue.



