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1.006mue nosiokeHust
[lonoxeHne 0 cyMMUPOBaHHOM yueTe pabouero BpeMEHU YCTaHABIUBAET MOPSIOK
BEJEHHs y4eTa paboyero BpeMeHH OTAEIbHbIX KaTeropuil COTPYIHHUKOB ISl KOTOPBIX
He MOXeT ObITb COOJIO[IeHa YCTaHOBJIEHHAs e)XEHeleNbHas MPOHOIKHUTEILHOCTE
pabouero Bpemenu (ct.104 TK PO).

2.I1opsinok BeaeHHs CyMMHPOBAHHOIO yyeTa paboyero BpeMeHH
2.1.YcTaHOBUTH y4eTHbIA Mepuoj pabouero BpeMeHHW — KaJleHTApHBIA roja, B
KOTOPOM CyMMapHasl IpOI0/KUTEILHOCTL pabouero BpeMeHH He JI0MKHA IIPeBbIIIaTh |
HOpPMaJIbHOTO YKcia paboyux 4acoB 3a 3TOT MEePUO/I.
2.2.YcraHOBleHHass TIpaUKOM  eXeHeelbHas IMPOJODKUTENIBHOCTh  pabouero
BPEMEHU MOXET B ONPEIEIICHHON CTENEHU OTKJIOHATHCS OT YCTAaHOBJIEHHOW HOPMBI
pabouux 4acos.
23.Ilpu otom nosiBustomiascs Hexopaborka (nmepepaborka) JoMKHA — OBITH
CKOPPEKTUPOBaHA B YCTAHOBIIEHHBIN YUETHbIH MEpUO/I.
2.4.KonuyecTBO paboyux 4acoB 10 rpaduKy AODKHO PaBHIATHCS KOJUYECTBY pabouux
4acoB COIIaCHO YCTAHOBJIEHHON HOpPMeE 3a 3TOT MEPHUO/.
2.5.1lpn noacuere pabouux 4acoB, KOTOpble HEOOXOAUMO OTpaboTaTh B YYETHOM
Mepuojie, U3 ITOTO IEepUOJa MCKIIOYAETCs BpeMs, B TeUEHUE KOTOPOro pabOTHHK
OCBOOOKJIAeTCsl OT MCIIOJIHEHUSI TPYAOBBIX OO0S3aHHOCTEH (Mepuoid BBIOJHEHUS
rOCyapCTBEHHBIX, O0LIECTBEHHBIX 003aHHOCTEH, BPEMEHHOH HeTPY0CIOCOOHOCTH,
OTITyCKa U Ap.).
2.6.Pabota, mpousBoauMasi 3a rpejesaMu HOpMbl pabourX 4acoB MO YCTAHOBIEHHOMY
rpaduKy CMEHHOCTH, ITPU3HAETCsl CBepXypouHoi paboTh! (cT. 99 TK.).
2.7. TpynoBbsIm 3aKOHOJATEJIbCTBOM He OrpaHHY€eHa MaKCUMaJlbHas
NPOJO/DKUTENbHOCT  paboyeil CcMeHbl IMpU CYMMHUPOBAaHHOM yuere pabouero
BpPEMEHHU.

3.I'padux padorbl
3.1.ns TOro 4yToOBl COTPYIHUKHU MOJHOCTBIO OTpabOTaIl HOpMY pabouero BpeMeHH
paspabarbiBatoTcst rpaguku paboThl COTPYAHUKOB, ¢ COONMIOZEHUEM yCTaHOBICHHOU



MM TPYIOBBIM JI0IOBOPOM IPOAOJIKHUTENLHOCTH paboyero BpeMeHH .

3.2.]1ns  COTPYAHMKOB, KOTOPBIM yCTAHOBJICH CYMMHUPOBaHHBIA y4eT pabovero
BPEMEHH, paspabaTbiBaeTcsi rpaduK CMEHHOCTH Ha YYETHBIH MEpHO., B KOTOpM
OIpeZeIAeTCs BpeMs Hauyajla U OKOHYaHUsI paboThl.

4.HopmaibHOe 4Hc/10 pabouHux 4acoB
4.1.Ilpu ompeneneHnn HOpPMBI paGoyYero BpEMEHH 110 KaXXJOMY COTPYAHUKY He
YUIHUTBIBAIOTCS T€ MEPHUOAbI, KOTAa COTPYAHMK (akTUuecKd He paboran. K Takum
NEpHOAAaM  OTHOCATCS BCE BHABI OTIYCKOB, BpPEMEHHas HETPYIOCIOCOOHOCTS,
BBIXOZIHBIE IHU 110 yXO/y 38 peOEHKOM-UHBAIHM/IOM, JHHU MPOXOXKAECHUS MEIULIMHCKOTO
OCOMTpa, clla4a KPOBHU U JIHU OTAbIXa JOHOPOB U TII.

S.TaGesnb yyera paGouero BpeMeHu
5.1.Paboronarens 06s13an BecTH yuer BpemeHH, haKTHUECKH OTPaGOTAHHOIO KAy IbIM
COTPyAHHKOM, B Tabesie y4yera pabodero Bpemenu. TaGenb npumeHseTcs nms ydyera
BPEMEHH, (aKTH4eCKH OTPabOTAHHOTO U HEOTPAGOTAHHOIO KAXIBIM COTDPYAHHKOM
OpraHW3allvu, JUls KOHTPOIS 3a coOrofeHHeM pabOTHUKAMH YCTaHOBJIEHHOTO
pexxuma pabo4ero BpeMeHH, IJs pacyeTa 3apabOTHOH IUIAThl, VIS COCTABICHHUS
CTaTUCTHYECKON OTYETHOCTH I10 TPYAY.
5.2.Tabenb BeleTCs eKEMECAIHO JIMIOM, HA3aHAYEHHBIM MPUKA30M IO YUPEXKIECHHIO.
Tabenb orkpeiBaeTcst 3a 2-3 1qHsA 10 Hauala Mecslla Ha OCHOBaHMU Tabess 3a
MPOLIBIA MECSIl C Y4e€TOM HM3MEHEHHi. 3arnucu B Tabesb U UCKIIOUeHHe U3 Tabess
MPOM3BOJATCSA TOJbKO HA OCHOBAHMM JIOKYMEHTOB [0 Yy4YeTy JIMYHOIO COCTaBa
(pukasoB o npueme Ha paboTy, TepeBOjie, YBOJLHEHWMM); OTMETKH O MPHYMHAX
HEsABOK Ha pabOTy Ha OCHOBAaHMHM JIMCTKOB HETPYAOCIOCOGHOCTH, CIPaBOK O
BBITIOJTHEHUH IOCYIapCTBEHHBIX 00s3aHHOCTEH U JIp.
5.3.Y COTpyAHMKOB, paGOTalOMX B pPEeXHUME CyMMHUPOBAHHOTO ydeTa pabodero
BpeMEeHH, B Tabese B paspese JHEH Mecsilla oTpaxaersi (akTHYECKH OTpaboTaHHOEe
KOJIMYECTBO YaCOB.
5.4. TabGenp yTBEpKIaeTCS AUPEKTOPM.

6.ITopsinok HaYKcIeHusl 32apabOTHOI NJATBI IPH CyMMHPOBAHHOM yueTe.
6.1.PaboTHHKaM ¢ CyMMHPOBAHHBIM Y4eTOM pabouero BpeMeHM 3apaboTHas IUiara
PacuMTHIBAETCS MCXO/S U3 YaCOBOH TapU(PHOM CTaBKH.
6.2.HacoBas TapudHas craBka OIpelesieTCs UCXO/s U3 HOPMbI paGodero BPEMEHHU 3a
ot
Yacosas Tapu¢pHas craBka = (OKIaA + CTUMYIUpYyIOLIMe HAAOaBKHU [OCTOSHHOTO
xapakrepa) / HopMmy paGourx 4acos 3a rog.
6.3.3apa0oTHas 1uiata 3a Mecsili COCTaBUT:
3[1=Yacosas Tapudnas craBka *®akTHuecks oTpaboTaHHOE PaGOTHHKOM BpeMs 110
rpaduKy 3a KaJeHAapHbli MecslLl.

7.0nuara Tpyaa npu paGore B HOYHOE Bpems
7.1.Cornacho ¢1.96 TK P® HouHOe Bpemsi — Bpems ¢ 22 4acoB 10 6 4acoB. Kaxblit
4ac TaKo# paboTh! OIJIAYMBAETCS B MOBBILICHHOM pa3Mepe [0 CPaBHEHMIO ¢ paGoToit



B HOpMaJIbHBIX yciioBusX (c1.154 TK PO).

8.0Onuara Tpyaa B HepaGouue npa3auuuHbie 1HH (cT.153 TK P®)
8.1.CmeHa B HepaOouMil Mpa3gHUYHBIA JIeHb OIUIa4YMBAeTCs: B pa3Mepe OAWHAPHOM
YacOBOM CTaBKH (4acTH OKJaJa 3a 4yac paboThl) CBEpX OKJIaja.
8.2.Cymmy Oonbliei oriarhl B Mpa3fAHUYHbIE JHU HAYUCIHSAIOT IO UTOraM MCTEKIIEro
Mecsilia, B KOTOpOM ObLI Mpa3/IHUK, a He M0 pe3yJbTaraM Y4eTHOro NeproAa.
8.3.Paboyast cMeHa (4acTh CMEHBI), KOTopas 1o rpaduKy MpUXOAUTCS Ha CyOOOTy MM
BOCKPECEHbBE, OIIaulBaeTCs Kak oObIdHbIN pabounii 1ens (cT.111 TK PO).
8.4.Paboumii JeHb, BBINABLIKKA MO rpaduKy Ha MNpa3iHHK, BKIIOYAETCS B HOPMY
paboyero BpeMeHH pabOTHHUKA, a OTTYJI 332 HEro He MPpe10CTaBIsAeTCs.

9.0n.ara 3a cBepXypouHy1o padorty
9.1.Jlortara 3a nepepabOTKy OCYLIECTBIISIETCS IO OKOHYAaHHUM YYETHOIO Iepuoza
(ron). KonnuectBo 4acoB, 0TpabOTaHHBIX COTPYAHHUKOM CBEPXYPOYHO, OINpPENeIsaeTCs
B BHUJI€ Pa3HHLIbI MEXK/Y KOJMYECTBOM pabovMX 4acoB, pakTUYECKH OTPaOOTaHHBIX U
HopMoO# pabGoyero BpemeHH 3a yudeTHbl nepuon (c1.99 TK P®). [lo oxoHyaHuu
YUYETHOTO TIepUo/ia MPH MOJICUeTe CBEpXypPOUHbIX 4acoB paboTa B Mpa3IHUYHEIE [HH,
BBIMOJIHEHHAS] CBEPX HOPMBI pabo4yero BpeMeHH, HE YUHUTHIBAETCS MTOCKOJIbKY OHA yiKe
oIjlayeHa B IBOMHOM pa3Mepe B TeKyIleM Mecsle 110 rpaduxy.
9.2.IlepBble [Ba uaca CBEPXypOUHOW padOThl OIIAYMBAIOTCS HE MEHEE YeM B
TOJIyTOPHOM pasmepe, Moclieyolye 4achl — He MeHee 4eM B JBokHoM (cT.152 TK
P®) ucxoas u3 cpelHEMEeCSYHOro Yncia pabourx 4acoB 3a KaJleHJapHbIA o,

CpeaHeMecsiuHOE KOJIMUECTBO pabouMX 4acoB=]0/10Boe KOJIMYECTBO pabo4MX 4acoB
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9.3.YacoBas cTaBKa = OKJIaJ/CpeJHeMEeCSIYHOE KOJTMUeCTBO pabounx 4acos.
9.4.]lornara 3a CBEpXypOUYHYIO paboTy:

=yacoBas cTaBka*2 yaca*1,5;

=yacoBas cTaBKa*(KoJI-BO 4acoB nepepaboTku — 2 yaca) *2.

9.5.ITo xenmanuio pabOTHUKA CBepXypouHas paboTa BMECTO IOBBLIIIEHHOW OIJIaThI
MOXKET KOMEHCUPOBAThCS IPEJOCTaBICHUEM JIONOIHUTEIBHOIO BPEMEHH OT/bIXa, HO
HEe MeHee BpeMeHH, OTpab0TaHHOIO CBEPXYPOUHO.

10.3ak104uTE/IbHbIE NOJT0KEHHUS
10.1.ITopsimox BBeleHUsT CYMMHMPOBaHHOrO ydera pabodyero BpEMEHH BBOIMUTCS
npukazoM aupekropa MBYK «LIKI».
10.2.ITepeueHb JIODKHOCTEH, MO KOTOPbIM YCTAHOBJEH CYMMHPOBAHHBIA y4eT
pabouero BpeMeHHu:
-KHHOMEXaHUK;
-Kaccup OUJIEeTOB;
-KOHTpoJiep OUeToB.



